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Introduction 
The authors of accepted submissions are requested 
to submit their papers in two versions: an 
electronic version, either in PDF or RTF (MS-
Word) format, and a camera-ready printed 
manuscript.  
 These instructions serve as a sample of how your 
paper should look when printed.  

General Formatting Instructions 
The manuscript should be submitted on white US-
letter size paper, which is 8.5 inches by 11 inches. 
If you cannot obtain US-letter size paper, you may 
print on A4 size paper – as long as the text frame 
respects the dimensions given in 2.2 below.   

2.1 Length 

Maximum length is 8 pages for submissions in the 
Research and User Studies categories and 4 pages 
for papers in the System Presentation category. 

2.2 Layout 

The text should be formatted in two parallel 
columns, each 3.15 inches wide, and separated by 
a space of 0.2 inches. All margins –left, right, top 
and bottom –  should be 1 inch. This means that all 
text should lie within an imaginary box measuring 
6.5 inches wide (or 16.5 cm) by 9 inches high (or 
22.85 cm) – regardless of the size of the paper you 
are printing on..  
 The font for the main body of the text should be 
Times 11. 

2.3 Page numbering 

Do not print page numbers on your manuscript. 
Instead, please number the pages on the reverse 
side, in pencil.  

Detailed Formatting Instructions 

3.1 Title, Author and Author’s Affiliation 

The title of the paper should be centred,  span the 
two columns and be in Times 16 point bold.  
 The name of the author(s) should appear 6 points 
below the Title and be in Times 12 point bold. In 
the case of multiple authors, all names should 
appear on the same line.  
 The author’s affiliation should appear 6 points 
below the name of the author and be in Times 12 
point regular.  

3.2 Sections and Sub-sections 

Main section headings should be in Times 12 point 
bold and they should be numbered, using Arabic 
numerals. The spacing around the main section 
heading should be 12 points above and 6 points 
below.  
 Sub-sections headings should be in Times 11 
point bold and they too should be consecutively 
numbered, as shown here. Separate the sub-section 
headings by 6 points before and after.  

3.3 Paragraphs  

The first paragraph following a section heading 
should not be indented. All following paragraphs 
should be slightly indented (by 1/8 inch).  
 The text within the paragraphs should be fully 
justified and typed single-spaced. Do not double 
space between paragraphs within a section.  



3.4 References within the text 

References within the text should be placed in  
parentheses containing the author’s surname, 
followed by a comma, followed by the year of 
publication. Here is an example: (Isabelle and 
Bourbeau, 1984).  

3.5 Footnotes 

Footnotes should be indicated in the text by a 
number in superscript, thus1. 

4 Fonts 
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If your paper includes characters that are not part 
of the Western European character set, please 
embed your fonts in the electronic version of your 
submission, to ensure that we will be able to 
properly print it.  
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1 The text of the footnote should be in Times 9 point. 


